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Form request for reconsideration - employee
Classification under the generic job classification system for support staff in secondary education

Use this form to request reconsideration of your classification under the generic job classification system for support staff in secondary education (OOP VO). Complete all fields as fully and specifically as possible. Describe the job as it currently is, not how you perform your work or how well you function in the role.
	General details

	Employee name
	

	School/location/department where employed
	

	Current job classification
	

	Desired (future) job classification
	

	Date of request
	



Procedure
If you disagree with the classification of your job profile, you can use this form to submit a request for reconsideration. You may do so no later than two weeks after the date of the letter you received about this. You can address your reasons to your line manager.

Once your request has been received via this form, you will discuss it with your line manager and HR. External advice may be sought if necessary. Based on your request and the discussion held, your line manager will submit a recommendation to the Executive Board (CvB). The Executive Board will then make a decision on your request for reconsideration.

If you disagree with this decision, you may lodge an objection with the external (national) appeals committee. You may do so no later than six weeks after the date of the decision you received from the Executive Board.

Why are you requesting reconsideration?
Briefly explain why you disagree with the current classification. What do you believe is incorrect, and why do you think a different classification would be more appropriate?

	



Core responsibilities and tasks
Describe your set of responsibilities below in no more than five core responsibilities. For each core responsibility, also describe the associated tasks.

· Describe what the job entails, not how you carry it out or how you perform.
· Describe only the responsibilities that you actually fulfil at present.
· State specifically and factually what the job contributes.

Core responsibility 1
	Description of core responsibility:

	Underlying tasks:



Core responsibility 2
	Description of core responsibility:

	Underlying tasks:



Core responsibility 3
	Description of core responsibility:

	Underlying tasks:



Core responsibility 4
	Description of core responsibility:

	Underlying tasks:



Core responsibility 5
	Description of core responsibility:

	Underlying tasks:
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